CHAPTER  –1
INTRODUCTION  

1 The Right to Information Act 2005 provides for setting out the practical regime of right to information for citizens to secure access to information under the control of public authorities, in order to promote transparency and accountability in the working of every public authority 

2 This handbook has been prepared to make public the particulars of the Organization, its function and duties and other relevant information as obligated under 4 (1) (b) of the Right to Information Act. 2005

3 In case, somebody wants to get more information under ROI Act 2005, on topics covered in this  hand book as well as any other information, they  may contact the Public Information Officers as listed in Chapter 17 

4 This handbook is divided into 18 Chapters  as given below:

	Chapter 
	Details 

	1
	Introduction 

	2
	Particulars of the organization, functions and duties:-

	3
	Powers and Duties of Officers and Employees

	4
	Procedure Followed in Decision – making Process

	5
	Norms set for the Discharge of Functions

	6
	Rules, Regulations, Instructions, Manual and Records, for discharging functions. 

	7
	Categories of Documents held by the Public Authority Under its Control.

	8
	Arrangement for Consultation with, or Representation by  the Members of the Public in relation to the Formulation of Policy or Implementation thereof

	9
	Boards, Councils, Committees and other Bodies Constituted as part of Public Authority

	10
	Directory of Officers and Employees

	11
	Monthly Remuneration received by Officers and Employees, including the System of Compensation as 

Provided in Regulations

	12
	Budget allocated to each wing.

	13
	Manner of execution of subsidy programmes

	14
	Particulars of Recipients of concessions, Permits or Authorizations granted by Public Authority 

	15
	Information available in electronic Forms

	16
	Particulars of Facilities available to Citizens for obtaining Information

	17
	Names, Designations and other Particulars of Public Information Officers 

	18
	Other Useful Information


CHAPTER  – 2

ORGANIZATION , FUNCTIONS AND DUTIES  

(Section 4(1) (b) (i))

	Sl.No
	Name of the 

      Organisation
	Address
	Functions / Duties / Activities` 

	1
	O/o The Resident Commissioner 

A.P.Bhavan 
	No.1, Ashoka Road, New`Delhi 
	Pursuing the pending issues of the Government of Andhra Pradesh with ministries and departments of Government of India.

Facilitation Cell for Hon’ble Members of Parliament/ Hon’ble Members of Legislative Assembly through MPs/MLAs Facilitation Centre.

Reception/Accommodation for visiting guests/Protocol for visiting VIPs.

Arrangements of State Functions and cultural activities.

Dissemination of information from Information Centre, regarding schemes of Govt. of Andhra Pradesh.

Tourist information on Andhra Pradesh.

Arranging exhibitions of Handlooms/Handicrafts,  and other Andhra Pradesh products.

Co-ordination of  the court cases of Andhra Pradesh in Supreme Court/High Court Delhi.

Disbursement of pension of retired officials.

 

	2
	Andhra Pradesh Information Centre
	Andhra Pradesh Bhawan, 

1, Ashok Road, New Delhi-110001
	Maintaining  of Press Room to facilitate media people to dispatch  their items through internet.

Organizing of  Press conferences for the Governor, Chief Minister and the Ministers from Government of Andhra Pradesh and other important persons  

Issuing  of press releases  on developmental activities and other important items  related to Andhra Pradesh.

Arranging  of Photo & Video coverage  of important events  .

 Making available  Library  and Reading room  facilities on working days from 10.30 A.M to 5.00 P.M.

Providing information on state related issues, addresses / telephone nos. of A.P. Ministers / MPs / MLAs / Heads of the Departments to the interested public.

Arranging  of photo exhibiting on  developmental activities taken up in Andhra Pradesh   

 Conducting  cultural programmes on special events like Ugadi, Ambedkar Birth Day, A.P.Formation Day and on other special occasions  .

Promotion of Telugu Culture by arranging cultural programmes including through associations of Delhi based Telugu     Associations



	3
	Office of the 

Dy. Executive Engineer (R&B), Spl.Sub-Division No.1, A.P.G.H.C., 

1 Ashoka Road, New Delhi. 
	A.P. Bhavan,

1 Ashoka Road, New Delhi
	Maintenance and up keep of the buildings located in the premises of A.P. Bhavan, New Delhi.

Maintenance of the Guest House, Calling of   tenders for civil, electrical  works,   entrustment of works   and  payment of work bills.



	4.


	Pay & Accounts 

Office, A.P. Bhavan,

New Delhi.
	1-Ashoka Road,

New Delhi-110 001
	 Pre-audit Check:
a). Salary bills of A.I.S. officers are admitted on the  authority of Central Govt. Orders/PRC & Pay slip issued by P.A.O, A.P, Hyderabad.

b). Salary bills of Gazetted, Non-Gazetted and Class IV   employees are admitted on the authority of posts sanctioned by the Govt. and as per the scales approved     by P.R.C.

c). Bills of T.A. / T.T.A, Telephone, Water & Electricity  and special charges etc., are admitted within the control of  quarterly budget allocation.

d). Bills of Loans & Advances and miscellaneous nature are  admitted according to eligibility conditions as per

Govt. existing Rules.

Pension Payment:

     Bills for payment of Pension, Gratuity &  Commuted value of Pension of A.I.S. Officer, Gazetted & Non-Gazetted employees are admitted as fixed and authorized by A.G, A.P, Hyderabad. He is  also the sanctioning authority for the pensionery benefits to the class IV employees of A.P. Bhavan, New Delhi.

Issue of Cheques
:
The cheques are issued for all the bills admitted in Audit.  In the case of A.I.S. Officers pension, the cheques are being issued in favour of Manager of the Banks where the AIS. Officers accounts are maintained.

Receipts to Government:
All the Govt. collections received by the Guest House are  remitted to Govt.  A/c. through challans regularly

Monthly Main Account to A.G, A.P, Hyd:
 All the receipts and expenditure of different departments located in A.P. Bhavan are accounted for  and submitted to A.G, (AP) Hyderabad in the 

shape of monthly Main Account on 10th of every month in respect of the following Major Heads:-

a) 2052-S.G.S. d) 2059 – Dy. E.E.(R&B)        

b) 2070- O.A.S.e) 2220- I & P.R.

.

c) 2071- Pension f) 3452- Tourism. 

	5
	Special Officer O/o the Advocates-On-Record, for the State of Andhra Pradesh, in the Supreme Court, New Delhi 


	1, Ashoka Road, Andhra Pradesh Bhavan, New Delhi – 110001. 
	 This office was established in the year 1985 so as to protect the interest of the State in the Hon’ble Supreme Court. 

The function of this office is to process and file Special Leave Petitions/Appeals/Counter affidavits received from all the Administrative Departments of Govt   of Andhra Pradesh in the Supreme Court against the Interim/Final Orders of the Courts below and follow-up of the cases until their final  disposal.  

During the Pendency of the cases, necessary information will be given to the concerned department from time to time and as and when the matter is finally disposed of, certified copy of the order/judgment will be communicated to the department.     Generally, the Advocates-On-Record will conduct the case, but in  cases where high stakes are involved or government policies are   challenged/questioned, senior Advocates   will be engaged to defend such cases.  
After receipt of the proposals from the Government this office  opens the files giving  continuous numbers department wise and after verification of the documents received, the same will be submitted through Special Officer of this office to the Advocate-On-Record for drafting of Special leave Petitions (SLP).  After receipt of the draft SLP from the Advocate-On-Record  and after making payment of court fee, this office  files  the said SLP in the Supreme Court with in the prescribed number of copies.

Filing of Special Leave Petitions  /counters and contesting in Supreme Court through Advocates on Record/ or Senior Counsels if required.   


	6
	A.P.Tourist Information Centre 
	A.P.Bhavan ,

1, Ashoka Road, 

New Delhi.
	Disseminating of  Information of Tourist places of interest in Andhra Pradesh to the Tourists visiting from all over the country and also to the Foreign Nationals. Necessary guidance and assistance is also provided to the intending tourists in chalking out a suitable itinerary. 

To serve as an effective link between the State Tourism Dept and Ministry of Tourism, Govt of India and other related Ministries of Govt. of India, 

Distribution of brochures highlighting the Tourist attractions of the State, booklets, CDs and Maps to the visiting Tourist

Participating in Tourism Exhibitions conducted by various Travel and Tourism Organizations in Delhi and also in Northern India in addition to participating in India International Trade Fair every year

Arranging Road Shows both in Delhi and adjacent States, at frequent intervals

Attending conferences and meetings related to Tourism whenever the officials from Hyderabad are  not able to attend.   

  


CHAPTER  3

POWERS AND DUTIES OF OFFICERS AND EMPLOYEES  

(Section 4 (1) (b) (ii) ) 

	Sl.No
	Name of the Officer/ Employees
	Designation
	Powers and Duties 

	1
	Sri.R.P.Agrawal  
	Resident Commissioner: 

 
	 Resident Commissioner is the official representative of the State Govt. of Andhra Pradesh exercising the powers of the Head of Dept for all Offices of Govt. of A.P. in Delhi 

	2
	Smt. Urmila Subbarao 
	Officer On Special Duty 
	Assist the Resident Commissioner in Liaison work with special emphasis on Externally  Aided Projects 

	3
	Sri. C.Viswanath 
	Addl.Commissioner 
	 Assist the Resident Commissioner in the Liaison work and monitoring the work of  the  Legal Cell, APIC, and Tourism  and facilitation center for MPs/MLAs. 

	4
	Sri.Abhay Tripathi  
	 Addl.Commissioner 
	 Assist the Resident Commissioner in Administration    Reception and Protocol 

	5
	Sri. K.Chiranjeevi 
	 Joint Commissioner & Officer In Charge 

(JC & OIC) & Estate Officer  
	Joint Commissioner and Officer in Charge, A.P. Guest House, looks after Liaison, Administration   Reception, Protocol and is the Estate Officer 

	6
	Sri.S Sathaiah
	Liaison cum Admn.Officer 
	Assist the Joint Commissioner and Officer In charge in the Liaison and Administration work 

	7
	Sri.D Jaya Babu 
	Asst.Commissioner 
	Assist the Joint Commissioner and Officer  In Charge  in extending  prescribed protocol courtesies to all VVIPS /Dignitaries of Govt. of A.P and looks after deployment of vehicles and its maintenance  

	8
	Sri.K.Chandra Rao 
	Asst.Commissioner 
	Assist the Joint Commissioner and Officer In Charge in  extending  prescribed reception courtesies to all VVIPS /Dignitaries of Govt. of A.P and looks after allotment of accommodation and maintenance of guest house. 

	9
	Sri.T Suryanarayana
	Protocol Officer 
	Assist the Joint Commissioner and Officer In Charge in extending prescribed protocol courtesies to the Hon’ble Judges of A.P. High Court 

	10
	Sri.M Rama Rao 
	Deputy Director (T) 
	Attend Translation Work of Hon’ble Members of Parliament and Members of Legislative Assembly, monitor the secretarial assistance  required by them 

	11
	Sri.T Devender 
	PS to RC
	Attend secretarial assistance to the Resident Commissioners 

	12
	Sri.V.Satyanarayana
	PS to RC 
	Attend secretarial assistance to the Resident Commissioners 

	13
	Sri.M.S.L.N.Prasad 
	Asst.Accounts Officer 
	Maintenance of Accounts/Budget/connected records   

	13
	Smt. Asha Jain 
	Superintendent 
	Assist the Joint Commissioner in administration 

	14
	Sri.Neelkanth 
	Asst. Liaison Officer 
	Assist the Additional  Commissioner in pursuing the   pending issues of Govt. of A.P. in the concerned Depts / Ministries  of Govt. of India  

	15
	Sri.Ghaus Mohd 
	Asst.Liaison Officer 
	Assist the Additional  Commissioner in pursuing the    pending issues of Govt. of A.P. in the concerned Depts / Ministries  of Govt. of India  

	16
	Ms Bharati L 
	Asst.Reception Officer 
	Assist the Additional  Commissioner in pursuing the    pending issues of Govt. of A.P. in the concerned Depts / Ministries  of Govt. of India  

	17
	Sri.D Kanna Babu
	 Asst.Reception Officer 
	Assist the Asst.Commissioner in extending protocol courtesies to the VVIPs and Dignitaries.

	18
	Sri.G Rama Mohan 
	Asst.Liaison Officer 
	Assist the Additional  Commissioner in pursuing the    pending issues of Govt. of A.P. in the concerned Depts / Ministries  of Govt. of India  

	19
	Smt G.Amareswari 
	Asst.Reception Officer 
	Assist the Asst.Commissioner for maintenance of Govt. Vehicles and its records 

	20
	Sri.ASRN Sai Babu 
	Motor Vehicle Incharge (Sr.Asst.)
	Assist the Asst.Commissioner for maintenance of Govt. Vehicles and its records 

	21
	Sri. Venkateswarulu I 
	House Keeper 
	Assist the Asst.Commissioner for upkeeping of the Guest House and its records 

	22
	Sri.K.Linga Raju 
	House Keeper 
	Assist the Asst.Commissioner for upkeeping of the Guest House and its records 

	23
	Sri.Devi dutt
	House Keeper 
	Assist the Asst.Commissioner for upkeeping of the Guest House and its records 

	24
	Sri.M.V.S.Rama Rao 
	Accountant 
	Assist  the Asst.Accounts Officer in maintaining accounts /budget and its records 

	25
	Sri.P.V.R.Murthy
	Cashier 
	Assist  the Asst.Accounts Officer in maintaining cash and its records  


O/O DY. EXECUTIVE ENGINEER (PWD) ROADS AND BUILDINGS  

	Sl.No
	Name of the Officer/ Employees
	Designation
	Powers and Duties  

	24.
	Sri K. Sateesh
	 Dy. Executive Engineer (R&B) 
	Controlling and Disbursing  Officer of the Spl.Sub-Division.

	
	
	
	Entrustment  of works, payment of work bills checks  measurements of works.

	
	
	 
	Inviting  tenders  and entrustment of works costing up to Rs. 50,000/-  

	25
	Sri.A Rambabu  
	Asst.Engineer (Civil)
	Assist  the Dy.Executive Enginner in preparing estimates for the civil works.

	26
	Sri.Kanaka Raju  
	Asst.Engineer(Electrical)
	Assist   the Dy.Executive Enginner in preparing estimates for the electrical works. 


O/O THE SPECIAL OFFICER, A.P.INFORMATION CENTRE 

	Sl.

No.
	Name of the 

Officer/employee
	Designation
	Powers and Duties  

	25.
	Sri N.Venudhar Reddy
	SPECIAL OFFICER
	Head of Office, Sanctioning authority of financial related matters of Information Centre, Coordinating with media for publicity of development activities of Govt. of A.P 

	26.
	Sri P. Kiran Kumar
	ASST. DIRECTOR
	Drawing and Disbursing Authority of Information Centre and assists the Spl. Officer, I&PR wing.

	27.
	Sri M.V. Rangaiah
	DIVISIONAL  P.R.O
	Assist in Press and Publicity works, regular administration works in coordination with Delhi based Telugu Cultural Associations for promoting Telugu Culture and booking of the     auditorium, conference. hall, and foyer.


O/O PAY AND ACCOUNTS OFFICER

	Sr.No
	Name of the Officer/

employee      
	 Designation
	Powers and Duties 

	28

29  
	Sri Syed Rasheed Ali

Sri K. Janaki Ram
	Pay & Accounts

Officer.

Asst. Pay & Accounts

Officer.


	The Pay & Accounts Officer, A.P. Bhavan, New Delhi, who is authorized to admit the claims, is the final authority as far as Pre-audit functions are concerned. Pension authorization authority for class IV employees of A.P. Bhavan, New Delhi    

Assist the P.A.O in admitting the claims as far as Pre-audit functions are concerned in accordance with rules.  


O/o THE ADVOCATES ON RECORD FOR THE STATE GOVT.OF ANDHRA PRADESH IN SUPREME COURT

	Sl. No.
	Name of the Officer/

employee 
	Designation 
	Powers and Duties  

	30.
	Sri T. Narayana Reddy
	Special Officer 
	Drawing & Disbursing Officer, Filing of SLPs, Counter Affidavits, Vakalats and any other Affidavits before the Supreme Court of India /High Court Delhi. 


O/o THE ASST.DIRECTOR , TOURISM DEPARTMENT 

	Sl. No.
	Name of the Officer/

employee 
	Designation 
	Powers and Duties  

	31
	Sri.G.Rama Kotaiah 
	Asst.Director 
	Pursuing GOI Schemes, Liaison with other GOI Ministries, attending Meetings, arranging exhibitions, drawing and disbursing officer 

	32
	Sri.A.S.R.Murthy 
	Receptionist cum Steno
	Assists the Asst.Director in pursuing GOI Schemes, Liaison with other GOI Ministries, attending Meetings, arranging exhibitions,  


CHAPTER  4

PROCEDURE FOLLOWED IN DECISION MAKING PROCESS  

(Section 4 (1) (b) (iii) )

O/o The RESIDENT COMMISSIONER  

	Activity
	Description
	Decision – making process
	Designation of final decision – making authority.

	Goal – setting & Planning
	Effective Liaisoning of pending issues of Govt. of Andhra Pradesh in the concerned Depts/ Ministries of Govt. of India   

Hiring of Vehicles to the dignitaries 

Allotment of VIP rooms to the dignitaries.

Hiring of Hotels to the Dignitaries due to lack of sufficient rooms in A.P.Bhavan


	Additional Commissioner to Resident Commissioner 

Asst.Commissioners to JC & OIC   to  Addl.  Commissioner  and   

Asst.Commissioners to JC & OIC   to  Addl.  Commissioner  and   

Asst.Commissioners to JC & OIC   to  Addl.  Commissioner  and  Resident Commissioner      
	Resident Commissioner

Addl. Commissioner

Addl. Commissioner

Resident Commissioner

	Budget

(Financial Powers)
	Meeting the expenditure within the available budget   sanctioned by GAD  
	JC&OIC   up to the extent of Rs 10,000 

Addl.Commissioner and Resident Commissioner above Rs 10,000/-  

Resident Commissioner exercises the financial  powers of  Head of Department 
	Addl.Commissioner  

Resident Commissioner

Resident Commissioner

	Disciplinary Powers 
	Service matters and disciplinary matters  upto Last Grade Services 
	JC&OIC  to Addl.Commissioner 
	Addl.Commissioner 

	
	Service matters and disciplinary matters of Ministerial Staff 
	JC&OIC  to Addl.Commissioner to Resident Commissioner 
	Resident Commissioner 

	
	Service matters and disciplinary matters of all Gazetted Officers 
	JC&OIC  to Addl.Commissioner to Resident Commissioner 
	Resident Commissioner 

	Recruitment/ hiring of personnel
	Hiring of manpower through  the approved Contracting Agency   to carry out  day to day  maintenance/

House Keeping  of Guest House 
	LAO/AAO / JC & OIC to  Addl.Commissioner  and  Resident Commissioner   
	Resident Commissioner

	Control of Guest House 
	Guest House is being controlled by the Asst. Commissioners under the supervision of JC & OIC  
	Asst. Commissioners to JC&OIC  to Addl. Commissioners   
	Add;Commissioner 

	Maintenance of Canteen 
	Guest House Canteen is being run by Private Contractor under supervision of  JC&OIC  and Addl.Commissioner 
	Asst. Commissioners to JC&OIC   to Addl. Commissioners   
	 Addl.Commissioner 

	Gathering feedback from public 
	  Getting  feedback from Delhi based Telugu  Associations regarding  various Cultural Programmes    organized by the Andhra Pradesh Bhavan   

	Undertaking improvements 
	 Civil works and improvements to land utilization, repairs/maintenance of   the Guest House Buildings 


CHAPTER  5

NORMS SET FOR THE DISCHARGE OF FUNCTIONS  

(Section 4 (1) (b) (iv) )

O/o THE RESIDENT COMMISSIONER  

	Sl.No
	Function/service
	Norms/Standards of performance set
	Time frame
	Reference document prescribing the norms (Citizen’s Charter etc)

	1.
	Providing accommodation/ transport to the visiting VVIPs and Officials  as per their eligibility criteria
	As per rules as defined in A.P. Protocol Manual.
	On day to day basis 
	As per protocol manual 

	
	
	
	
	


 O/o Dy. EXECUTIVE ENGINEER, PUBLIC WORKS DEPARTMENT (ROADS AND BUILDINGS)  

	Sl.No
	Function/service
	Norms/Standards of performance set
	Time frame
	Reference document prescribing the norms (Citizen’s Charter etc)

	1.
	Maintenance of A.P. Bhavan Buildings
	As per rules as defined in A.P. PWD “D’ code.
	Urgent items of repairs /maintenance has to be attended to immediately.

However, at the beginning, a maintenance plan is also prepared and implemented  
	


O/o THE SPECIAL OFFICER , ANDHRA PRADESH INFORMATION CENTRE  

	Sl.No
	Function/service
	Norms/Standards of performance set
	Time frame
	Reference document prescribing the norms (Citizen’s Charter etc)

	1
	Dissemination of information holding press conferences, coordination with the Electronic and print media, hosting cultural programmes , coordination with the Local Telugu Association 
	As per the set guidelines  of the Govt. 
	On day to day basis 
	


    O/o THE ASST. DIRECTOR, ANDHRA PRADESH TOURIST INFORMATION CENTRE  

	Sl.No
	Function/service
	Norms/Standards of performance set
	Time frame
	Reference document prescribing the norms (Citizen’s Charter etc)

	1
	Dissemination of  information  on important tourist places in Andhra Pradesh,   coordination with the  Tourism Information Centre Hyderabad 
	As per the set guidelines  of the Govt. 
	On day to day basis 
	


O/o THE PAY AND ACCOUNTS OFFICE 

	Sl.No
	Function/service
	Norms/Standards of performance set
	Time frame
	Reference document prescribing the norms (Citizen’s Charter etc)

	1
	Payment of Salaries of the Officers and Employees, Payment of Statutory and non statutory bills of various Govt. and Non Govt organization , Disbursement of Pension for the retired employees of Govt. of A.P , Periodical reconciliation of Accounts internally and with the AG AP Hyderabad. 
	As per the set guidelines  of the Govt. 
	On day to day basis 
	


O/o THE ADVOCATES ON RECORDS FOR THE STATE GOVT. IN SUPREME COURT OF INDIA  

	Sl.No
	Function/service
	Norms/Standards of performance set
	Time frame
	Reference document prescribing the norms (Citizen’s Charter etc)

	1
	Filing Special Leave Petitions, monitoring cases listed in the Supreme Court, briefing Advocates on Record 
	As per the set guidelines  of the Govt./ Courts 
	On day to day basis 
	


CHAPTER  6

RULES , REGULATIONS, INSTRUCTIONS, MANUAL AND RECORDS FOR DISCHARGING FUNCTIONS  

(Section 4 (1) (b) (v) & (vi) )

	Sl.No
	Description

	Rules & Regulations

	1
	A.P.Ministerial Service Rules 1998 

	2
	A.P. Sub-Ordinate Service Rules 1996 

	3
	A.P. Drivers Service Rules 

	4
	A.P. General Sub –Ordinate  Service Rules  

	
	1. Fundamental Rules.

2. Financial Code.

3. Manual of Special Pay & Allowances.

4. Treasury Code.

5. Accounts Code.

6. Budget Manual.

7. Civil Services Code.

8. Loans & Advances rules.

9. Medical Attendance rules.

10.Specific orders of Govt. in regard to 

miscellaneous claims  or any special    claims.

A.P. Revised Pension Rules  1980

	Manuals

	1
	A.P. Protocol Manual

	Records

	1
	Accommodation registers, Expected guests/  VIP arrival  Register, Cash  Collection Statements

	2
	Hiring of Vehicle  Register


CHAPTER  7

CATEGORIES OF DOCUMENTS HELD BY THE PURLIC AUTHORITY  UNDER ITS CONTROL  

(Section 4 (1) (b) (v) (i) )

O/o THE RESIDENT COMMISSIONER  

	Sl.No.
	Category of document
	Title of the document
	Designation and address of the custodian (held by/under the control of whom)

	1
	Accommodation  
	Accommodation Registers of all Blocks 
	Asst.Commissioner 

	2
	Transportation 
	Registers of Transport 
	Asst.Commissioner

	3
	Service Matters of staff
	Service Registers 
	Superintendent

	  4
	Cash Books.
	Cash Books 
	Cashier 


O/o DEPUTY EXECUTIVE ENGINNER  PUBLIC WORKS DEPARTMENT  (ROADS AND BUILDINGS)

	Sl.No.
	Category of document
	Title of the document
	Designation and address of the custodian (held by/under the control of whom)

	1
	Agreements of works
	Agreement Booklet
	Junior Assistant

	2
	Measurement of works
	Measurement Books
	Asst. Engineers

	3
	Cash books
	Cash Books.
	Senior Assistant

	
	
	
	


O/o PAY AND ACCOUNTS OFFICE  

	Sl. No.
	Category of document
	Title of the document
	Designation & address of the

Custodian (held by/under the 

Control of whom).

	1.
	MICR.  Cheques
	Pre-Audit cheques, Govt. of

Andhra Pradesh, Pay & Accounts

Office, A.P. Bhavan, New Delhi
	Pay & Accounts Officer,

A.P. Bhavan, 1-Ashoka Road,

New Delhi.




O/o THE SPECIAL OFFICER, ANDHRA PRADESH INFORMATION CENTRE 

	Sl.No.
	Category of document
	Title of the document
	Designation and address of the custodian (held by/under the control of whom)

	1
	Register for allotment of Auditorium
	Allotment of Auditorium 
	Divisional Public Relation Officer 

	
	Register for allotment of Conference Halls 
	Allotment of Conference Halls 
	Divisional Public Relation Officer

	
	Register for allotment of Foyers 
	Allotment of Foyers 
	Divisional Public Relation Officer


O/o THE ASSISTANT DIRECTOR, ANDHRA PRADESH TOURIST INFORMATION  CENTRE 

	Sl.No.
	Category of document
	Title of the document
	Designation and address of the custodian (held by/under the control of whom)

	1
	Service Matters  
	Service Register
	Asst.Director 

	2
	 Other issues 
	Cash Register 
	Asst.Director 


CHAPTER 8

ARRANGEMENT FOR CONSULTATION WITH OR REPRESENTATION BY THE MEMBERS OF THE PUBLIC IN RELATION TO THE FORMULATION OF POLICY OR IMPLEMENTATION THEREOF  

(Section 4 (1) (b) (viii) )

	Sl.No.
	Function/service
	Arrangements for consultation with or representation of public in relations with policy formulation

	1
	Public Services  
	 Occasional discussions will be held with the Committees of Andhra Pradesh Legislature and   Delhi based Telugu  Associations 

	2
	Do 
	 A complaint/suggestion box provided at the Reception Counter for receiving valuable suggestions / Complaints  from public.


CHAPTER  9

BOARDS, COUNCILS, COMMITTEES AND OTHER BODIES CONSTITUTED AS PART OF PUBLIC AUTHORITY  

(Section 4 (1) (b) v(iii) )

O/o THE RESIDENT COMMISSIONER  

	Name of Board, Council,

Committee, etc.,
	Composition
	Powers & Functions
	Whether its Meetings open to Public/ Minutes of its Meetings accessible for Public.

	Not applicable 
	Not applicable 


	Not applicable 


	Not applicable 




CHAPTER  10

DIRECTORY OF OFFICERS AND EMPLOYEES  

(Section 4 (1) (b) (ix) )

OFFICE OF THE SPECIAL REPRESENTATIVE GOVERNMENT OF ANDHRA PRADESH

	Designation
	Name
	Phone
	E-mail
	Fax

	Special Representative 
	Dr  Mallu Ravi 
	23384188
	sr_apbnd@ap.gov.in 
	23782644

	PS to Special Representative 
	Dr J.Rajeswara Rao 
	23384188
	
	23782644

	PA to Special Representative 
	P Ravi Shanker 
	439
	Alors_apbnd@ap.gov.in 
	23782644


O/o The Advisor to Government (Industries)

	Designation
	Name
	Phone
	E-mail
	Fax

	Advisor to Government  (Industries) 
	Peter Hassan


	23073286 (O)

 
	peterhassan@hotmail.com
	23073310

 


OFFICE OF THE RESIDENT COMMISSIONER,

Telephone (EPABX) Numbers 23382031-35, 23382041-45 (10-Lines)  Fax 23388175

	Designation
	Name
	Phone
	E-mail
	Fax

	 Resident Commissioner 
	 R.P. Agrawal 
	23387089
23384016
	rc_apbnd@ap.gov.in

	23782388

	Officer on Special Duty 
	Urmila Subba Rao 
	23381806 
	urmila@gmail.com
	23070995

	 Additional Commissioner
	C. Viswanath  
	23384482
	viswanath@nic.in
	23384507

	Additional Commissioner & Public Grievance Officer 
	Abhay Tripathi
	23387010
	ac_apbnd@ap.gov.in
	23387434

	Resident Medical Officer 
	Dr. B. Ravinder Naik  
	417
	- 
	- 

	Authorized Medical Attendant 
	Dr. Santosh  J. Bhagat
	417
	-
	-


 Telephone (EPABX) Numbers 23382031-35, 23382041-45 (10-Lines)  Fax 23388175
	Designation
	Name
	Phone 
	E-mail

	Deputy Director (Translation)
	M. Rama Rao 
	 438
	ddmpfc_apbnd@ap.gov.in

	Protocol Officer 
	T Suryanarayana
	 449
	Alotsn_apbnd@ap.gov.in

	PS to RC
	T.Devender
	423
	

	PS to RC
	V Sathyanarayana
	423
	

	Asst. Liaison Officer  
	Neelkanth  
	434 
	alonk_apbnd@ap.gov.in 

	Asst. Liaison Officer  
	L. Bharati
	448
	alobh_apbnd@ap.gov.in 

	Asst. Reception Officer 
	Ghaus Mohd.
	 434
	alogm_apbnd@ap.gov.in

	Asst.Liaison Officer 
	G.Rama Mohan
	480
	


 OFFICE OF THE JOINT COMMISSIONER & OFFICER-IN-CHARGE, 

  Tele EPABX  .23382031-35. 23382041-45, (10-Lines)   Fax  23388175 

	Designation
	Name
	Phone  
	E-mail

	Joint Commissioner and Officer in Charge of A.P.Bhawan  
	K. Chiranjeevi
	23381031 
	jc_apbnd@ap.gov.in

	 Liaison cum Admn Officer 
	S. Sathaiah
	 .480
	aloss_apbnd@ap.gov.in

	Asst Commissioner (Protocol) 
	D. Jaya Babu
	222
	pojb_apbnd@ap.gov.in

	Asst.Commissioner (Reception) 
	K. Chandra Rao
	999
	rocr_apbnd@ap.gov.in 

	Asst.Accounts Officer 
	M.S.L.N. Prasad


	426


	aao_apbnd@ap.gov.in 


	Superintendent
	Asha Jain


	428


	supdt_apbdn@ap.gov.in


	Asst. Reception Officer
	D. Kanna Babu
	888
	arodk_apbnd@ap.gov.in 

	Asst. Reception Officer 
	G.Amareswari
	888
	


ANDHRA PRADESH INFORMATION CENTRE

Tele EPABX  .23382031-35. 23382041-45, (10-Lines)   Fax  23388175

	Designation
	Name
	Phone  
	E-mail

	 Special Officer 
	N. Venudhar Reddy 
	 23389182 
	nv.reddy@nic.in

	Assistant Director 
	P. Kiran Kumar 
	 429
	adapic_apbnd@ap.gov.in

	Divisional Public Relation Officer  
	M.V. Rangaiah
	429 
	Dpro_apbnd@ap.gov.in

	Assistant Public Relation Officer 
	G. Guravaiah
	429 
	apro_apbnd@ap.gov.in


PAY & ACCOUNTS OFFICE

Tele EPABX  .23382031-35. 23382041-45, (10-Lines)    Fax  23388175

	Designation
	Name
	Phone 
	E-mail

	Pay & Accounts Officer
	Rasheed Ali    
	 23388450 
	pao_apbnd@ap.gov.in

	Asst Pay and Accounts Officer 
	Janakiram  
	430
	_


ANDHRA PRADESH TOURIST INFORMATION CENTRE

Tele EPABX  .23382031-35. 23382041-45, (10-Lines)   Fax  23388175

	Designation
	Name
	Phone  
	E-mail

	Assistant Director 
	G. Ramakotaiah
	23381293  
	adtourism_apbnd@ap.gov.in

	Receptionist-cum-Steno
	A.S.R. Murthy
	 427
	aloasr_apbnd@ap.gov.in


ADVOCATES–ON-RECORD

Tele EPABX  .23382031-35. 23382041-45, (10-Lines)   Fax  23388175 

	Designation
	Name
	Phone
	E-mail

	Special Officer 
	T. Narayana Reddy
	23381593 
	solegal_apbnd@ap.gov.in

	Advocate on Records 
	D. Bharati Reddy  
	23381593 
	- - -

	Advocate on Records
	Mohan Prasad Meharia
	23381593 
	- - -


DEPUTY EXECUTIVE ENGINEER (R&B)

Tele EPABX  .23382031-35. 23382041-45, (10-Lines)   Fax  23388175 

	Designation
	Name
	Extn
	E-mail

	Dy. Executive Engineer 
	K. Sateesh 
	415
	 dee_apbnd@ap.gov.in

	Asst. Executive Engineer (civil)
	A  Rambabu 
	435
	

	Asst. Executive Engineer (Electrical)
	E. Kanaka Raju
	435
	 Aeekrj_apbnd@ap.gov.in


TIRUMALA TIRUPATI DEVASTHANAMS INFORMATION CENTRE 

Tele EPABX  .23382031-35. 23382041-45, (10-Lines)    Fax  23388175 

	Designation
	Name
	Phone
	E-mail

	Assistant Executive Officer
	M. Murali  
	23385248
	-


ANDHRA BANK

	Designation
	Name
	Phone  
	

	Manager 
	P. Venkateswara Rao 
	.23071059  

23384207
	-


CHAPTER  11

MONTHLY REMUNERATION RECEIVED BY OFFICERS AND EMPLOYEES INCLUDING THE SYSTEM OF COMPENSATION AS PROVIDED IN REGULATIONS  

(Section 4 (1) (b) (x) )

11.1 Provide information on remuneration and compensation structure for officers and employees in the following format:

O/o THE RESIDENT COMMISSIONER  

	Sl.No.
	Category of the post 
	Number of posts 
	Scale of the post 
	System of compensation to determine Remuneration as given in regulation.

	1
	Resident Commissioner 
	1
	26000(fixed)
	As per Govt. of Andhra Pradesh Rules.

	2
	Officer on Special Duty 
	1
	22400-525-24500
	 “

	3
	Addl. Commissioner

------------------

 Addl. Commissioner


	1

-----------

1
	22400-525-24500

18400-500-22400
	“

	4
	Joint Commissioner
	1
	15025-390-  16195-420-17455-450-18805-485-20260-525-21835 –560- 23515 –600-25315-650-26615
	“

	5
	Asst. Commissioners 
	2
	10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455-450-18895-485-22060-525-218355
	“

	6
	Liaison cum Admn.Officer 
	1
	10845-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455-450-18805-485-20260-525-21835 –560- 22955
	“

	7
	Dy.Director

 (Translation) 
	1
	10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455-450-18895-485-22060-525-218355
	“

	8
	Protocol Officer

------------------

PS to RC 
	1

-----------

2
	8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455—450-18805
	“

	9
	Supdt,

------------------

Asst. Liaison Officers 

------------------

Asst. Reception Officers 
	1

-----------

4

-----------

4
	7770-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455
	“

	10
	Sr.Asst 

------------------

House Keeper

------------------

Accountant

------------------

Store keeper

------------------

Cashier 

------------------

UD Steno 
	7

-----------

1

----------

1

-----------

1

-----------

1

-----------

1
	6195-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945
	“

	11
	Jr Asst

------------------

Receptionist

------------------

Telephone Operator

------------------

Typist

------------------

Store Asst  

------------------

LD Steno 
	 3

-----------

5

-----------

9

----------

1

----------

1

-----------

1
	4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-10845
	“

	12
	Head Driver 
	2
	4370-110-4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775
	“

	13
	Driver

------------------

Head Butler

------------------

Head Mali 

------------------

Dafedar 
	11

-----------

1   

-----------

2

-----------

1
	4370-110-4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775 
	“

	14
	Mali

------------------

Chowkidar

-----------------

Room Boys

----------------

Farrash

------------------

Attender

------------------

Masalchi

 
	9

-----------

5

-----------

17

----------

13

-----------

8

-----------

2
	3830-100-4150-110- 4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775
	“

	15
	Roneo Operator

------------------

Motor Cycle Messenger  
	1

-----------

1


	4370-110-4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775
	“


O/o The Dy. Executive Engineer Public Works Dept. (Roads and Buildings)   

	Sl.No.
	Category of the post  
	Number of posts 
	Scale of the post 
	System of compensation to determine Remuneration as given in regulation.

	1
	Dy.EE
	1
	10845-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455-450-18805-485-20260-525-21835 –560- 22955
	As per Govt. of Andhra Pradesh Rules.

	2
	AEE (Civil)

--------

AEE (Elec)
	1

---------

1
	7385- 185-7570-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195
	“

	3
	Sr.Asst.
	1
	6505-6505-17-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-10845- 
	“

	4
	Typist
	1
	 4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-10845
	“

	5
	Attender 
	2
	3830-100-4150-110- 4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775
	“


O/o The Pay and Accounts Office

	Sl.No.
	Category of the post  
	Number of posts 
	Scale of the post 
	System of compensation to determine Remuneration as given in regulation.

	1
	PAO
	1
	10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455-450-18895-485-22060-525-218355
	As per Govt. of Andhra Pradesh Rules.

	2
	APAO


	1
	7770-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455
	“

	3
	Auditor
	2
	6195-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945
	“

	4
	Typist 
	1
	4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-10845
	“

	5
	Attender 
	2
	4260-110-4480-115-4825-125-5200-135-5605-145-6040-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520
	“


O/o The Advocaes on Records for the State Govt. in Supreme Court  

	Sl.No.
	Designation
	Number  of post 
	Scale of pay 
	System of compensation to determine Remuneration as given in regulation.

	1
	Special Officer 
	1
	16195-420-17455-450-18805-485-20260-525-21835 –560- 23515 –600-25315-650-27265-700-27965
	As per Govt. of Andhra Pradesh Rules.

	2
	Sr.Asst.

Account 
	2

1
	6195-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945
	“ 

	3
	Jr Asst.  

Jr Steno 
	8

4
	4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-10845
	 “

	4
	Driver 
	1
	4370-110-4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775 
	 “

	5
	Record Asst. 
	1
	4260- 4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775 
	 “

	6
	Attender 
	 2
	4260-110-4480-115-4825-125-5200-135-5605-145-6040-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520
	“


O/o the Special Officer, Information Centre

	Sl.No.
	Designation
	Number  of post 
	Scale of pay 
	System of compensation to determine Remuneration as given in regulation.

	1
	Special Officer 
	1
	 
	As per Govt. of Andhra Pradesh Rules.

	2
	Asst.Director 
	1
	10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455-450-18895-485-22060-525-218355
	 “

	3
	Divisional Public Relation Officer 
	1
	7770-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455
	 “

	4
	Asst.Public Relation Officer 
	1
	6195-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945
	 “ 

	5
	Driver 
	2
	4370-110-4480—115-4825-125-5200-135-5605-145-6040-155-6505-17-7015-185-7570-200-8170-215-8815-235-9775
	 “ 

	6
	Attender 
	1
	4260-110-4480-115-4825-125-5200-135-5605-145-6040-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520
	 “ 


O/o THE ASSISTANT DIRECTOR, ANDHRA PRDESH TOURIST INFORMATION CENTRE  

	Sl.

 No
	Category of the post  
	No of posts 
	Scale of pay
	System of compensation to determine remuneration as given in regulation 



	1
	Asst Director 


	1
	10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455-450-18895-485-22060-525-218355
	As per Govt. of Andhra Pradesh Rules. 

	2
	Receptionist cum Steno  
	1
	 7770-200-8170-215-8815-235-9520-255-10285-280-11125-295-12010-315-12955-330-13945-360-15025-390-16195-420-17455
	“

	3
	Tourist Information Asst 
	1
	Rs 5,000/-

(consolidated pay)
	“

	4
	Attender 
	1
	4260-110-4480-115-4825-125-5200-135-5605-145-6040-155-6505-170-7015-185-7570-200-8170-215-8815-235-9520
	“


CHAPTER  12

BUDGET ALLOCATED TO EACH AGENCY INCLUDING PLANS  etc.,

(Section 4 (1) (b) (xi) )

O/o THE RESDENT COMMISSIONER  

	Agency
	Programme / Scheme / Project / Activity Purpose for which budget is allocated.
	Amount sanctioned  2004-05 
	Amount spent 

2004-05 
	Amount sanctioned  2005-06

	Office of the Resident Commissioner, Govt. of Andhra Pradesh, New Delhi


	For maintenance of O/o the Resident Commissioner
	Rs 1,47,76,000
	Rs 1,45,86,748
	Rs,1,49,73,000 

	Office of the Joint Commissioner, 

A.P. Govt Guest House, New Delhi
	For maintenance of O/o the Joint Commissioner & Officer-In-Charge  


	Rs  5,26,84,000
	Rs 4,76,64,344
	Rs 4,92,67,000




O/o Dy.EE PWD (R& B)

	Agency
	Programme / Scheme / Project / Activity Purpose for which budget is allocated.
	Amount sanctioned  2004-05 
	Amount spent 

2004-05 
	Amount sanctioned  2005-06

	O/O The Dy.Executive Engineer  
	For maintenance of the O/o the Dy. Executive Engineer 
	Rs 1.00 Crore
	
	


 O/o THE ASST.DIRECTOR , ANDHRA PRADESH TOURIST INFORMATION CENTRE  

	Agency
	Programme / Scheme / Project / Activity Purpose for which budget is allocated.
	Amount sanctioned  2004-05 
	Amount spent 

2004-05 
	Amount sanctioned  2005-06

	Tourist Information Center 
	For maintenance of the O/o the Asst.Director, Tourist Information Centre 


	Rs 75,900 
	Rs 37,489/-
	Rs 75,900


CHAPTER 13

MANNER OF EXECUTION OF SUBSIDY/CONCESSION PROGRAMMES 

(Section 4 (1) (b) (xii) )

	Name of 

Programme/

Activity
	Nature/scale of

Subsidy/Concession 
	Eligibility 

Criteria for 

Grant of 

Subsidy/Concession 
	Designation of 

Officer to grant

Subsidy/Concession 

	Promotion of Telugu Culture and the rich Cultural Heritage of Andhra Pradesh

(a)  Screening of Telugu film(per one Screening - maximum of 3 hours)

(b) Cultural programmes/
seminars (for 3 hours)


	60% concession on rental charges.

-do-
	Delhi based Telugu Cultural Associations
	Resident Commissioner




CHAPTER  14

PARTICULARS OF RECEIPENTS OF CONCESSIONS, PERMITS OR AUTHORIZATION GRANTED 

BY THE PUBLIC AUTHORITY  

[Section 4(1)(b)xiii]
	Sl.

No.
	Name & address of recipient institutions
	Nature/quantum of benefit granted
	Date of grant
	Name & Designation of granting authority

	01.
	Andhra Association


24/25, Andhra Association Buildings, Lodi Institutional Area, 

New Delhi – 110 003.
	60% concession on rental charges for Dr. Ambedkar Auditorium/Gurajada Conference Hall/Foyer
	
	Resident Commissioner

	02.
	Andhra Association Trust

24/25, Andhra Association Buildings, Lodi Institutional Area, 

New Delhi – 110 003.
	
	
	 “



	03.
	Andhra Education Society


Deendayal Upadyay Marg, ITO., New Delhi – 110 002
	-do-
	
	 “

	04.
	Andhra Vanita Mandali


No.2, Azad Bhavan Road,

 I.P. Estate, 

New Delhi – 110 002
	-do-


	
	“



	05.
	Andhra Cultural & Welfare Society

16/97, Vikram Vihar,

 Lajpat Nagar – IV, 

New Delhi – 110 024
	-do-


	
	 “



	06.
	Andhra Sanskruti Kendra

C/o No. 9 – Safdarjung Road, New Dlehi
	-do-
	
	“ 

	07.
	A.P.Bhavan Employees Welfare & Cultural Society

A.P.Bhavan,No. 1, Ashoka Road, 

New Delhi – 110 001
	-do-


	
	“ 



	08.
	Delhi Telugu Academy

D-II/10, East Kidwai Nagar, 

New Delhi – 110 023
	-do-


	
	-do-



	09.
	Delhi Telugu Sangham


Flat No.30, DDA MIG Flats, Pocket – 5, Sector – 12, Dwaraka, New Delhi – 110 075
	-do-


	
	-do-



	10.
	Dakshina Bharata Natee Nata Samakhya

D-11, Kakatiya Apartments, 

86, Inderprasta Extension, 

Patpargunj, Delhi – 110 092
	-do-


	
	-do-



	11.
	Sarasa Navarasa

C/o Sri Edida Gopala Rao

News Reader (Rtd.), AIR
	-do-


	
	-do-



	12.
	Telugu Employees Welfare Association

18 – C, DIZ Area, Sector – 4, Raja Bazar, New Delhi – 110 002
	-do-


	
	-do-



	13.
	Telugu Sahiti

A-36/E, DDA Flats

New Delhi – 110 067
	-do-


	
	-do-




CHAPTER  15

INFORMATION AVAILABLE IN ELECTRONIC FORM  

[Section 4(1)(b)x(iv)]

	Electronic format
	Description(site address/ location where available etc) 
	Contents or title
	Designation and address of the custodian of information 

( held by whom )



	Website on A.P.Bhavan  

  
	Location of Website: 

htpp/www/aponline.gov.in   

Site address:  

htpp/www/apportal/apbhavan.com 
	Title:

Welcome to Andhra Pradesh Bhavan 

Contents 

Activities of all Departments  situated in  A.P.Bhavan

Details on providing  accommodation, transport , conference halls , auditorium  

Directory of Officers and Employees A.P.Bhavan  


	Sri.T.Suryanarayana

Protocol Officer & Nodal Officer for A.P.Portal 

Smt.Sangeetha 

System Administrator of  

 APTS

A.P.Bhavan




CHAPTER  16

PARTICULARS OF FACILITIES AVAILABLE TO CITIZENS FOR OBTAINING INFORMATION  

[Section 4(1)(b)(xv)]

	Facility
	Description (Location of Facility / Name etc.)
	Details of Information made available

	Website 
	 Website  incorporated in htpp/www/aponline.gov.in  
	Details of A.P.Bhavan, rules and regulations, facilities available  etc 

	Notice Board
	1,  Notice Board is placed at the Office of Resident Commissioner 

2. Notice Board at the   entrance of Swarnamukhi Block of A.P.Bhavan 

3, Notice Board  at the Office of Dy.EE (PWD) R&B 
	Details of official programmes in auditorium / conference hall are pasted.

Tender notices

Important Notices & circulars

Office Orders

Invitation Cards

News Paper Advertisements

E mail 

Individual letters 

	News paper reports
	Press Releases are issued from time to time giving details of activities of A.P.Govt. and the outcome of visits by VVIPs to Delhi.  
	Issued through FAX, Email and manually at newspaper offices.

	Information Counter
	Information is provided at Information Centre
	

	Office Library
	Reading Room with newspapers of the day in Telugu, English, Hindi and Urdu functions from 10.30 AM to 5.00 PM on all working days.
	


CHAPTER  17

NAMES DESIGNATIONS AND OTHER PARTICULARS OF PUBLIC INFORMATION OFFICERS    

(Section 4 (1) (b) x (vi) )

APPALLATE AUTHORITY  

	Sl.

No.
	Name, Designation & Address of Appellate Officer
	Jurisdiction of Appellate Officer(Offices/

administrative units of the authority)
	Office Tel:

Residence Tel:

Fax:
	Email

	01.
	N. Venudhar Reddy, Special Officer
	A.P.Bhavan 

New Delhi 
	23389182(O)

24364793(R)

23384060 (F)
	nv.reddy@nic.in


PUBLIC INFORMATION OFFICERS  

	Sl.

No.
	Name of office/

Administrative

Unit
	Name & designation of PIO
	Office Tel:

Residence Tel:

Fax:
	Email

	01.
	A.P.Information Centre, 

New Delhi
	P Kiran Kumar, 

Assistant  Director
	23389182(O)

23384060(F)
	kiran_pothula@yahoo.co.in

	02.
	A.P.Information Centre, New Delhi
	M.V Rangaiah, 

Divisional Public Relation Officer  
	23389182(O)

23384060(F)
	mylavarapuvenkatarangaiah@yahoo.co.in


CHAPTER 18

OTHER USEFUL INFORMATION  

[Section 4(1)(b) xvii]

1. Visit website of A.P.Bhavan to get full information  on activities of A.P.Bhavan 






Place: New Delhi







 R.P.Agrawal  
Updated on 1st January,  2006 


             
         
 Resident Commissioner & Spl. CS







             
         
O/o The Resident Commissioner,










Government of A.P.  

A,P.Bhavan, New Delhi 
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